OFFICIAL LETTERHEAD BUYER

From : YOUR COMPANY NAME                                                                                             Date: ..th ………. 2026
TO: THE SELLER

Dear Alexandria International for Trading & Contracting, Rep. by: Mr. Salah Farrag, Title: CEO.
Commercial License Information: 5074 Alex. Email:  ceo@aiftrading.com Tel. No.: +201032232254
Address: Abdel Moneim Khalil St. Sultan Hussein, Alexandria / Egypt
LETTER OF INTENT
We, the undersigned, YOUR COMPANY NAME, here represented by Mr. xxxx, xxxxxxx, hereby confirm with full legal and corporate responsibility and under penalty of perjury that we are ready to purchase the commodity XXXXXXXXXXXX in the quantity and for the price as specified in the Terms and Conditions stated below:
	Commodity:
	

	Appearance:
	

	Shipping Terms for Sale:
	

	Origin:
	

	Total / Contract Quantity:
	

	Duration of Contract:
	
	

	Packing: 
	

	Price  :
	USD xxxxx Per Metric Ton CIF

	Payment Terms:
	

	VALUE OF CONTRACT TOTAL.
	USD XXXXXXXXX

	Delivery terms:
	

	Inspection:
	

	Insurance:
	

	Performance bond:
	

	
	

	Shipping Documents:
	


	BUYER’S INFORMATION:

	Name:
	

	Position:
	

	Company name:
	

	Registration Number:
	

	Address:
	

	City/Zip:
	

	Country:
	

	Business Telephone:
	

	Business Fax:
	

	Mobile Telephone:
	

	E–mail:
	

	Website address
	http://www.

	BUYER’S BANK INFORMATION:

	
	ISSUING BANK:
	CONFIRMING BANK:

	Bank Name:
	
	If the buyer's bank is not one of the top 25/50 banks, the Payment Instrument must be confirmed by a top 25/50 Bank.

	Bank Address, City, Country:
	
	

	Bank Swift Code:
	
	

	Bank Telephone:
	
	

	Bank Fax:
	
	

	Account Name:
	
	We understand that any offers and/or contracts are subject to successful seller verification of funds availability. We hereby give our permission for the seller/seller’s representative to conduct a soft probe of our account as listed below.

	Account Number:
	
	

	Bank Officer's name:
	
	

	Bank Officer E–mail address:
	
	

	Bank Website address:
	
	


This LOI is the only current active and valid LOI and has been offered for the end seller to release the FCO.

For and on behalf of ……………………………………….
SIGNATURE:






  CORPORATE   STAMP / SEAL

NAME:  

TITLE: 

DATE: 

Dear Sir, we need this information very urgently 
What is the exact product required?

What is the required quantity?

What type of packaging is needed?

What is the country of destination?

What is the discharge port?

Please provide port specifications (berth length, draft, and discharge rate).

Do you require a vessel with onboard cranes or not?

Do you need 110% insurance coverage?

Is inspection required?

What is the preferred payment method?

What is the name of the issuing bank for the financial transaction?

Who is the correspondent bank?

We need these details to calculate costs accurately and provide you with a competitive price offer.
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OBS: This is a reference model that can be adjusted to whatever suits your business best.

LOI's objective is to align interests and objectives at the beginning of the negotiation.


